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General Information
POST:
Youthreach Co-Ordinator
CAPACITY: 
Permanent Wholetime 
LOCATION:
Adult Education and Training Centre – Gort an Choirce
Start Date:
          
         From an effective date 
The Position

The youthreach programme is delivered at the Adult Education and Training Centre

in Gort an Choirce

The successful applicant will be responsible for the management and delivery of programmes 

The success applicant will work 37 hours per week in a flexible manner that may include

occasional evenings and weekends/residential, in accordance with service needs.
Job Description for the Position of Youthreach Co-ordinator

The duties of the Co-ordinator will include, but are not limited to the following:

· Responsibility to the Chief Executive and FET Director via the relevant Adult Education Officer for the overall daily management of the centre

· Maintenance within the Centre of an ethos appropriate to adult learning.

· Development, delivery and monitoring of the Centre programme, including curriculum development, maintenance of discipline, administration of certification procedures, organisation of work experience

· Supervision of Centre staff, staff development, team formation and leadership

· Implementation of Youthreach Quality Framework, including centre development planning and evaluation

· Recruitment of trainees

· Development, implementation and evaluation of appropriate responses to education and training needs of participants, including identification and implementation of indicators of outcomes for learners

· Liaison with the local community and establishment of partnerships with local schools and with appropriate agencies/organisations

· Budgeting and financial management within the financial framework of the ETB system

· Skills’ Tutoring subject to a maximum of 15 hours per week

· Assessment and monitoring of trainees’ course work; in the main, Youthreach uses the QQI system of accreditation

· Administrative duties appropriate to the post, including establishment and maintenance of systems for record keeping and reporting to Donegal ETB and to the Department of Education & Skills

· Development and implementation of a counselling programme.

· Management and development of premises, including health and safety.

· Development of and participation in a staff development programme.

· Networking with County Co-ordinator, other Co-ordinators and Centres

· Provision of substitution cover for absent staff and supervision of participants as necessary during breaks and at opening and closing of the centre

Salary

€ 37,209 - €61,648
Hours of work

Co-ordinators will work 37 hours per week in a flexible manner that may include occasional evenings and weekends/residentials, in accordance with service needs. Centres operate 226 weekdays per annum. Attendance outside of office hours is by prior agreement with the Adult Education Officer and will be offset against normal hours of attendance. The Co-ordinator is responsible for the opening and closing of the Centre at times to be agreed with the Adult Education Officer. 

Annual Leave

30 days leave (and Public Holidays) may be allowed together with such short periods of leave which may be permitted at Christmas & Easter.  Annual leave shall be taken during periods when centres are closed to trainees.

Person Specification
Experience & Qualifications
	
	Essential
	Desirable

	Qualification
	An appropriate 3rd level qualification and have a minimum of 3 years’ experience in a non-formal education setting.



	 

	Communications
	Good oral and written communication

Skills and facilitation skills 
	

	IT Skills
	Good ICT and administration skills
	

	Access to Car
	Full clean driving licence and access 

to car
	

	Gaeilge
	
	Tá sé inmhianaithe go

mbeadh ar chumas an

té a cheapfar dualgais 

an phoist a chomhlíonadh

trí na Gaeilge.



	Teaching experience
	Relevant tutoring/ teaching experience 
	

	In addition he/she should have the following 
	An ability to empathise with early school leavers

An ability to work constructively as part of a multi-disciplinary  team

An innovative and flexible approach to working with young people

Leadership and project management skills

A capacity for policy formulation and implementation

Budgeting and financial management skills 
	


The Youthreach programme provides two years integrated education, training and work experience for unemployed early school leavers without any qualifications or vocational training who are between 15 and 20 years of age.
There are almost 6,000 places available nationwide under the Youthreach umbrella.  Almost 3,700 of these places are provided by ETBs in just over 100 Youthreach centres. The majority of the remainder of places are provided by SOLAS in Community Training Centres.

The programme usually provides two years integrated education, training and work experience. Basic skills training, practical work training and general education are features of the programme, and the application of new technology is integrated into all aspects of programme content.

There is a strong emphasis on personal development, on the core skills or literacy/numeracy, communications and IT, along with a choice of vocational options and a work experience programme.

Youthreach centres managed by ETBs, are designated as ‘centres of education’ under the Education Act, 1998. In 2006, the Departments Inspectorate began carrying out whole centre evaluations of Youthreach ETB centres.

Learners on the Youthreach programme are entitled to receive allowances for meals, travel and accommodation are also available.

