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Job Description

Community Education Facilitator

Duties and Responsibilities

Under the direction of the Adult Education Officer (AEO) / Director of FET of Donegal Education and Training Board, the duties of the Community Education Facilitator will include:

•
Maintaining an ethos appropriate to adult learning.
•
Assisting the planning, development and management of the local community education service in accordance with the overall plan for the service.
•
Promoting the development and nurturing of new community based learning groups.
•
Providing assistance and support to new and existing community education groups in the form of technical, administrative and educational inputs.
•
Developing and encouraging partnerships and links between community education and statutory and other providers.
•
Promoting the role of the community education sector in supporting outreach and referral to the statutory sector.
•
Initiating and facilitating community education programmes and initiatives at outreach centres.
•
Liaising on quality assurance, accreditation and certification issues.
•
Helping community education interests to access funding.
•
Networking of groups, both nationally and locally, supporting their participation in community fora, and facilitating a co-ordinated input from the sector into the work of SOLAS, ETBI and other relevant bodies.
•
Sharing good practice from the sector and supporting the mainstreaming of relevant lessons into national policy and practice.
•
Monitoring initiatives, reporting to the CE/FET Director/AEO and SOLAS on developments and provision.
•
Acting in a representative capacity if required on matters relating to community education.
•
Assisting in the management of resources, e.g. financial, premises, materials, personnel etc. as appropriate, relevant to the needs of the local programme.
•
Keeping records and preparing reports and submissions in consultation with the AEO/Director of FET as appropriate, including using Management Information Systems (FARR and PLSS).
•
Any other duties appropriate to the needs of the local scheme as may be assigned by the Adult Education Officer / Director of FET for the effective and efficient management of resources.
Salary

€ 21,237 - € 30,195

€ 19,163 - € 30,195 (new entrants)

Placement on the appropriate point of scale will be determined by Donegal ETB.
Hours of Attendance
The Community Education Facilitator will work for 18.5 hours per week. Attendance will be at such times as necessary for the delivery of the Community Education Support Programme.  Attendance outside of normal hours will be by prior agreement with the AEO/Director of FET of Donegal ETB, and will be offset against normal hours attendance. Where at least 25% of annual attendance time is outside of normal hours, an additional three days annual leave will be allowed in the year in question. 

Annual Leave
Annual Leave shall be granted on a pro rata basis 17.5 days compared to a full time Community Education Facilitator’s entitlement to 35 days annual leave, excluding public holidays.  Annual leave shall be taken in accordance with the needs of the Community Education Support Programme, as determined by the Adult Education Officer.


